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ANNEXURE VIII: Form II (Inspection Report Format)

Form II 
[See rule 4A] 

Format for Inspection Report

[The inspection report should be precise, self-explanatory and representative of all facts and findings. 
The following format may be used for preparation of inspection report]

1. Place and Date of Inspection: 

2. Name of the State Designated Agency

3. Name of the Inspector

4. Authority Number for undertaking Inspection

5. Brief Background of the Inspection:

(a) Scheme for which Inspection has been undertaken

(b) Relevant Sections for verification of compliance under Energy Conservation Act, 2001 (52 of 2001):

(c) Sub-Component for which the inspection is done i.e. Point # (a) or (b) or (c) or (d) of the Inspection 
Procedure

6. Brief of the procedure followed for the inspection:

7. Findings of the Inspection done: Mention the relevant non-compliance clause of section 14 of the 
Energy Conservation Act, 2001 (52 of 2001)

Specify in detail the nature of non-compliance
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8. Notification issued under relevant clauses of Section 14 of the Energy Conservation Act, 2001 (52 of 
2001)-Mention details of Notification-Number, and Date; subject-matter of the Notification i.e. Rule or 
Regulation or Direction. Indicate Rule or Regulation number which have been non-complied Specify the 
details of proofs)

9. (Sufficient proof needs to be furnished while mentioning findings of the inspection,

Specify the details of proofs)

10. Recommendation: [The recommendation should mention that whether the case is a ‘Defaulter’ 
amounting to loss or violation of Direction issued by the Central Government or Bureau of Energy 
Efficiency and whether the case should be referred to the authority for Inquiry or Levy of Penalty as per 
Energy Conservation Act, 2001(52 of 2001)].

[F. No. 10/2/08-EC]

RAJ PAL, Economic Advisor

Note. - The principal rules were published in the Gazette of India,  
Extraordinary, Part II, Section 3, Sub–section (i) vide

notification number G.S.R. 645 (E), dated the 30th July,  
2010 and subsequently amended vide notification number

G.S.R. 645 (E), dated the 26th August, 2011.


